
Checklist for your job application 

What belongs in the application? Letter 
Curriculum Vitae/ CV 
Photo 
Certificates 
Work certificates 
References

What the employers are looking at in 
your letter or in your cv. 

Your reasons for your application 
Does the job match with your competences 
Your strengths 
What can you bring in to the organization 
Date and signature 
You personal letter and the motivation for the job 
Is your email address proper 
Writing errors 
Grammar 

!


